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Coach Initial Meeting Reporting Form
Date:  ___/___/___
	ATLP Teacher Name:

	District:

	School:

	Teaching Assignment:

	Principal (or Administrator) Name:

	Building Mentor Name:

	CBOCES Coach Name:


	1. The Professional Growth Plan is drafted for review at the initial meeting. 
	

	2. Professional Growth Plan will be adapted and sent (electronically or by mail) to the CBOCES Coach for signature indicating approval by ____________ (date).

· Has the Professional Growth Plan been approved and submitted to CBOCES? 

· Should the Professional Growth Plan hours be adjusted or revised at this time?  (If so, please initial approval and submit a copy of the revised plan to CBOCES.)


	

	3. The mentor has scheduled regular weekly one-hour meetings with the candidate.
	

	4. The mentor is available in person or by email at other times during the day and understands you will be communicating with them on a monthly basis via email.  Mentor’s email address: ___________________________________________________
	

	5. The mentor has completed the mentor contract and information form and submitted it to CBOCES.
	

	6. The mentor understands his/her role in the growth & development of the ATLP teacher.
	

	· Have the mentor describe any experiences or classes that he/she has had that will help with being a mentor:
  ________________________________________________________

· Have the mentor describe his/her understanding of standards based education:  

  ________________________________________________________
	

	7. The principal (supervisor) has thoroughly explained the district evaluation process.
	

	8. The principal (supervisor) has established the district expectation regarding induction.
	

	9. The principal understands his/her role in the growth & development of the ATLP.
	

	10. The principal is familiar with the Colorado Teacher Quality Standards and Elements (all elements).
	

	11. The candidate has completed or is prepared to complete ATLP Fundamentals courses. 
	

	12. The candidate understands the requirements to complete the Reading Across the Content Areas and attend the ATLP Fundamentals courses.
	

	13. The candidate understands the professional journal responsibility.
	

	14. The coach and candidate have exchanged email addresses.
	

	15. The principal and the candidate understand that alternative program candidates may be released from their contracts prior to November 1.  If a candidate is released, the Change of Employment Status form must be completed by the District and submitted to CBOCES.
	

	16. The mid-year conference call is tentatively scheduled on ____________.  The principal will arrange the call to the CBOCES Coach.
	

	17. The end-of-year conference date is tentatively scheduled on ____________.  
	

	18. The first observation date _____________is tentatively scheduled with the candidate.
	



