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Coach End-of-Year Meeting Reporting Form

Date: ____/____/____

	ATLP Teacher Name:

	District:

	School:

	Teaching Assignment:

	Principal (or Administrator) Name:

	Building Mentor Name:

	CBOCES Coach Name:


Yes/No
	1. Has a copy of the completed Professional Growth Plan (PGP) with documentation been provided to you (CBOCES Coach)?
	

	
	

	2. Has the Professional Growth Plan been completed successfully?  Have you viewed documentation of the activities?  If so, you and the Principal will sign the PGP and submit the PGP to CBOCES.  
	

	
	

	3. If the Professional Growth Plan has not yet been completed and/or the documentation of the learning activities was not yet adequate, what is the anticipated date that it will be provided to you?
	

	
	

	4. Has the ATLP teacher completed the professional journal responsibility?
	

	
	

	5. Has the coach or the principal (supervisor) observed the teacher’s demonstration of all of the Colorado Teacher Quality Standards and Elements at a proficient level?
	

	
	

	6. Has the most recently updated Standards Log been submitted to CBOCES?
	

	
	

	7. Has the ATLP teacher successfully completed the Standards-based Unit Work Sample?  If not, when will the remaining components be submitted to CBOCES?
	

	
	

	8. Has the ATLP teacher completed their one day observation of another teacher in a similar role and submitted the recording form to CBOCES?
	

	
	

	9. Has the district (or school) requested reimbursement for the cost of a substitute (one day observation of another teacher)?
	

	
	

	10. Has the Mentor Contract and Information form and the Mentoring Log(s) been submitted to CBOCES?  (Payment is made to the school district or charter school upon receipt of these forms.  Districts can then pass this payment to the mentor through payroll.)
	

	
	

	11. Has the CBOCES Coach log form been submitted to CBOCES?
	

	
	

	12. Has the CBOCES Coach mileage been submitted to CBOCES for payment?
	

	
	

	13. Has the CBOCES Recommendation for Initial Licensure form been signed by the Mentor, Principal, and yourself?  (After signatures are obtained, please send the original to CBOCES.)
	



